Paper preparation
The full texts of the papers presented at the conference will be published in the SEFI2009
Conference Proceedings (CD). Expect that after final submission, your paper is published

directly from the PDF file you upload without any further proof-reading. Therefore it is

advisable to print a hard copy of your final version and read it carefully. The PDF format

will be the final format under which the papers will appear in the Proceedings.

The corresponding author for each accepted abstract will receive an email with the

information on how to upload the paper.
1. General guidelines

· Papers are accepted only in English. British English spelling and punctuation is

preferred.

· A typical article will not exceed 4000 words. Papers that greatly exceed this will

not be accepted. Authors should include a word count with their manuscript. 
· Manuscripts should be compiled in the following order: title page; abstract;

keywords; main text; acknowledgments; appendixes (as appropriate); references;

table(s) with caption(s) (on individual pages); figure caption(s) (as a list).

· Abstracts up to 200 words are required for all papers submitted.

· Each paper should have three to six keywords.

· Section headings should be concise and numbered sequentially, using a decimal

system for subsections.

· All the authors of a paper should include their full names, affiliations, postal

addresses, telephone and fax numbers and email addresses on the cover page of

the manuscript. One author should be identified as the Corresponding Author.

· Biographical notes on contributors are not required.

· For all manuscripts non-discriminatory language is mandatory. Sexist or racist

terms should not be used.

· When using a word which is or is asserted to be a proprietary term or trade mark,

authors must use the symbol ® or TM.

· Upper case characters in headings and references should be used sparingly, e.g.

only the first word of paper titles, subheadings and any proper nouns begin upper

case; similarly for the titles of papers from journals in the references and

elsewhere.

· The paper size is A4 (210 x 297 mm). Top, bottom, left and right margins shall all

be 25 mm, meaning that no text or diagram may extend less than 25 mm from the

paper edges.

· The text shall be typed preferably in letters Times, Times Roman or Times New

Roman. Do not place any header or footer and do not number the pages.
In the following you will find an example of paper layout including more guidelines:
Paper title, bold 16pt and centred

[Skip 3 lines, then Author(s) name(s) in bold letters 11pt and centred]
A.B. Author1, C.D. Author2

[Skip 1 line, then author(s) affiliations(s) in normal letters 11pt and left aligned]

1K.U.Leuven, Faculty of Engineering, B-3000 Leuven, Belgium (A.B.Author@kuleuven.be)

2Department of Physics, Uppsala University, SE-75105 Uppsala, Sweden

[Skip 3 lines, then “Abstract” in bold letters 10pt and left aligned]
Abstract [bold letters 10pt and left aligned]

The author’s affiliation should include institution and country, plus e-mail address of the

corresponding author. If authors belong to more than one institution, number marks shall be used to

establish the correspondence. The abstract of the paper should use 10pt with single spacing and

indented both sides. Paragraphs are separated by 6 points. Abstracts will be up to 200 words. The

abstract should consist of a concise summary of the material discussed in the paper below. It is

preferable not to use footnotes in the abstract or the title.

All papers should be organised with the following sections in this order: Title, Author(s),

Affiliations(s), Abstract, Keywords, Introduction, Main text, Conclusion, Acknowledgements (if

appropriate) and References.

[Skip 2 lines, then “Keywords” in italic letters, 10pt, aligned with abstract, up to 5 relevant keywords]

Keywords: active students, recruitment, practical training

[Skip 2 lines, then the main body of the paper]

1. INTRODUCTION [Heading 1, bold letters CAPS 11pt, left aligned and numbered]

[Skip 1 line between headings and between headings and the following text]

The main body of the paper should at least consist of sections Introduction, “Main text” and Conclusion.

Headings shall be boldface, for details see table 1. The body text is 10pt with single spacing and full width

alignment. Paragraphs are separated by 6 points and with no indentation. Use a logical way of

discrimination between headings, such as suggested  here.

[Skip 2 lines between the end of a text section and the following heading]
1.1 Diagrams, figures and tables [Heading 2, bold letters 10pt, left aligned and numbered]

Diagrams, figures and tables shall be placed where appropriate in the text if this can be achieved with

sufficient readability, otherwise at the end of the paper. In both cases, references to the diagrams etc. in the

text must be clear. Diagrams, figures and tables should be centred, with one blank line above and below

each, numbered consecutively throughout the text, and with a caption underneath it. Do not use coloured

photographs and figures.

[Skip 1 line between text and tables etc.]
	Term 
	Font
	Alignment
	Font Type
	Font Size

	Title 16
	Times New Roman
	Centred
	Bold
	16

	Author
	Times New Roman
	Centred
	Bold
	11

	Affiliation
	Times New Roman
	Left justified
	Normal
	11

	Abstract title
	Times New Roman
	Indented 
	Bold
	10

	Abstract text
	Times New Roman
	Indented both sides
	Normal
	10

	Keyword
	Times New Roman
	Indented
	Italic 
	10

	Heading 1
	Times New Roman or Arial
	Left justified, numbered
	Bold, CAPS
	11

	Heading 2
	Times New Roman or Arial
	Left justified, numbered
	Bold
	10

	Heading 3
	Times New Roman or Arial
	Left justified, numbered
	Bold, Italic
	10

	Body text
	Times New Roman
	Full width
	Normal
	10


TABLE 1. Predefined styles [Caption text, normal 10pt]
2. EQUATIONS

Equations should be typed within the text, centred, and should be numbered consecutively throughout the

text. For equation symbols use the font Symbol (10pt). They should be referred to in the text as Equation

(n). Their numbers should be typed in parentheses, justified right.

3. SUBMISSION OF PAPERS

Prepare your paper, save it as a PDF-file and upload is following the guidelines given in the email send to

the corresponding author of accepted abstracts. Remember to be within the deadline given. After submission

of your paper, you will receive confirmation by e-mail. If no confirmation is received within two

days, please get in contact with us at: sefi2009@tudelft.nl

4. FIGURES

It is in the author's interest to provide the highest quality figure format possible. Please be sure that all

imported scanned material is scanned at the appropriate resolution: 1200 dpi for line art, 600 dpi for

greyscale and 300 dpi for colour.

All figures must be numbered in the order in which they appear in the paper (e.g. figure 1, figure 2). In

multi-part figures, each part should be labelled (e.g. figure 1(a), figure 1(b)).

5. REPRODUCTION OF COPYRIGHT MATERIAL

Contributors are required to secure permission for the reproduction of any figure, table or extensive

extract (more than fifty words) from the text of a source that is copyrighted or owned by a party other than

SEFI or the contributor. This applies to direct reproduction as well as 'derivative reproduction', where the

contributor has created a new figure or table that derives substantially from a copyrighted source. Authors

are themselves responsible for the payment of any permission fees required by the copyright owner. Copies

of permission letters should be sent with the manuscript upon submission to the Editor(s).

6. CONCLUSIONS

The full texts of the papers presented at the conference will be published in the SEFI2008 Conference

Proceedings (CD). Expect that after final submission, your paper is published directly from the file you

send without any further proof-reading. Therefore it is advisable to print a hard copy of your final version

and read it carefully. The PDF format will be the final format under which the papers will appear in the

Proceedings.

The paper size is A4 (210 x 297 mm). Top, bottom, left and right margins shall all be 25 mm, meaning that

no text or diagram may extend less than 25 mm from the paper edges. The paper shall not exceed 12 pages

(A4) including references and diagrams. The text shall be typed preferably in letters Times, Times Roman

or Times New Roman. Do not place any header or footer and do not number the pages. Use italic print to

emphasise words; bold type and underlining should be avoided in the running text.

Papers must be written (and presented) in English using MS Word or any word processor that is able to

generate PDF-files. Document format should be PDF.

Acknowledgement [bold letters 10pt and left aligned]
This is an optional section. The acknowledgement for funding organisations etc. should be placed in this

separate section after the main text. Financial support for work reported or a grant under which a study was

made should be noted in the Acknowledgements. The text should be 10pt with single spacing and full width

alignment.

Paragraphs are separated by 6 points and with no indentation.

References [bold letters 10pt and left aligned]

All references should be cited in the text, using square brackets such as [1]. The list of references should be

given in a separate paragraph in 10pt. All references shall be sufficiently detailed and complete to allow

anyone desiring to retrieve referenced documents to succeed. Papers that have not been published, even if

they have been submitted for publication, should be cites as “unpublished” [2]. Papers that have been

accepted for publication should be cited as “in press” [3]. Capitalise only the first word in a paper title,

except for the proper nouns and element symbols. For papers published in translation journals, please give

the English citation first, followed by the original foreign-language citation.

[1] A. Reference et al., Phys. Rev. C 65, 196 (1984).

[2] J. Maxwell, “Title of paper if known”, unpublished.

[3] E. Lementa, “Title of the paper with only the first word capitalised”, J. Eng. Educ., in press.
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